LOCAL AGENCY FORMATION COMISSION
OF SANTA CRUZ COUNTY
CERTIFICATE OF FILING POLICY
Adopted on December 2, 1981 (Resolution No. 97-M)
Last Revision on September 2, 2020 (Resolution No. 2020-24)
1. OVERVIEW
Pursuant to Government Code Section 56020.6, a Certificate of Filing is a document
issued by the Executive Officer that confirms an application for a change of
organization has met submission requirements and is ready for Commission
consideration.
2. INACTIVE APPLICATIONS
Applicants for a change of organization or reorganization must meet submission
requirements established in the Cortese-Knox-Hertzberg Act as well as Commission
policies and procedures. Once these requirements are met, a Certificate of Filing will
be issued by the Executive Officer deeming the application complete. Any application
not deemed complete will be found incomplete and the applicant notified of missing
requirements. If the application remains incomplete for a period of twelve (12) months
without substantial progress being made towards its completion, the Executive Officer
will notify the applicant and affected agencies that the application is deemed inactive
will be closed without prejudice, and may be subject to a refund if any portion of the
application fee has not already been used to cover staff time and other processing
costs. If the applicant chooses to refile at a later date, a new application and filing fees
will be required.
3. COMPLETE APPLICATIONS
Once a Certificate of Filing has been issued, the application officially becomes a
proposal (Government Code Section 56069) and is scheduled for consideration by the
Commission. When a proposal has been scheduled for hearing, no additional
modification or amendment may be made to the proposal unless requested by
Commission staff or the Commission’s board by majority vote. However, an applicant
may withdraw its application prior to the closing of the scheduled hearing. Withdrawal
of an application must be submitted in writing to the Executive Officer. If an application
is withdrawn and resubmitted, the applicant must file a completely new application
and associated fee.
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